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Before and After School Care


	Child’s details

	Forename:  
	Click here to enter name.
	Surname:
	Click here to enter name.
	Date of birth:
	Enter Date.	Gender:  
	Select or Type.	Year group:
	Select One.



	Billing Details

	To be addressed to:  
	Click here to enter name.
	Email address:
	Click here to enter email.
	Method of payment

	ParentPay
School payment system
	☐	HMRC Tax Care Vouchers 
	☐	Childcare Voucher
	Choose an item.
	Other
	Click here to enter text.
	I am claiming 30 hours Nursery childcare:
	☐	NI Number
	Click here to enter .	30 hour code
	Click here to enter .



	Please select the sessions you would like your child to attend and 
select a start date
	Start date
	Enter Date.
	
	8 o’clock Club
	Lunchtime session
11.45-12.30
	Afternoon Nursery
12.30-3.30
	Until 4.20pm
	
Until 5.50pm

	
	£6.80
	£6.50
	£16.75
	£6.80
	£13.00

	Monday
	☐	☐	☐	☐	☐
	Tuesday
	☐	☐	☐	☐	☐
	Wednesday
	☐	☐	☐	☐	☐
	Thursday
	☐	☐	☐	☐	☐
	Friday
	☐	☐	☐	☐	☐



Parental contract for 8 o’clock club and Little Oaks Nursery and After School Care

This contract outlines the terms and conditions for your child’s place. By completing, you agree to the following for the duration of the academic year:
Fees & Payments
· Fees are payable one month in advance via ParentPay or Childcare Vouchers and must be settled within 7 days of invoice.
· Invoices are sent via email from invoices@oakridge.staffs.sch.uk. Please check your junk/spam folder if you don’t receive one.
· Extra sessions will be invoiced one month in arrears.
· All missed sessions must still be paid for, including absences due to illness, medical appointments, holidays, or school trips.
· Session swaps are not permitted.
Contract Changes & Cancellations
· One calendar month’s written notice is required for any reduction or cancellation of sessions.
· If a child in receipt of Nursery Education Funding (15 free hours) withdraws (including before starting), a fee equal to one calendar month's standard session charges will apply.
· Nursery funded hours apply to term time only.
· If parents previously claimed stretched hours and exceed the annual entitlement, the school reserves the right to recharge excess hours.
Late Collection
· Late collections after 5:50pm will incur a charge of £5.00 for every 10-minute period.
· A late pick-up that runs into the next session will be charged at that sessional rate plus £1.00. 
Unpaid Fees
· Continued non-payment of fees may result in your child's place being withdrawn.
· Please refer to the Debt Recovery Policy available on the school website.
Attendance & Collection
· A collection password must be provided and used whenever someone other than the usual parent/carer is collecting the child.
· Once a child is signed out, responsibility transfers to the parent/carer.
Illness & Infection Control
· If your child becomes unwell during a session, you must arrange prompt collection.
· Children with infectious illnesses, vomiting or diarrhoea must not return to school until 48 hours after the last symptom.
Policies & Safety
· Parents are expected to read and support the Child Protection Policy and Equality & Diversity Policy, available on the school website.
· Lunchboxes must not contain out-of-date food, and should include an ice-pack to keep food safe.
· All belongings (coats, bags, footwear) must be clearly named.
Behaviour Management
· The School Behaviour Policy will be followed.
ICT & Internet Use
· I give permission for my child to use school computers to access pre-approved games and software, with adult supervision.
Emergency Bookings
· An Emergency Booking refers to a session that has not been pre-booked as part of a child’s regular schedule. While we will do our best to accommodate such requests, availability cannot be guaranteed due to required staffing ratios. Emergency sessions must be agreed with a member of staff before leaving your child. An additional charge of £1.00 will apply to each emergency session.
Contract Duration
· This agreement is valid for one academic year and will terminate on the final day of the Summer Term. New contracts will be issued during the Summer Term.
· If places are limited on any given day, priority will be given to children who already attend that session regularly by the end of the Summer Term and have no outstanding payments.

I have read, understood, and agree to be bound by these Terms and Conditions.

	Name  
	Click here to enter name.	Date
	Enter Date.
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